
Town of Winter Park

GRANT FINAL REPORT 
Cover Sheet 2010
Please complete and return this report by August 31, 2010 or upon project completion.  No new proposal will be considered until this report has been completed and returned.  Therefore, if you are submitting a new proposal, please send us your final report before you send the new grant application.

ORGANIZATION NAME:  


MAILING ADDRESS:  


PHYSICAL ADDRESS:  


EXECUTIVE DIRECTOR:  


GRANT CONTACT:  


DAYTIME PHONE: 

EVENING PHONE:  


BUSINESS PHONE: __________________ EMAIL:  




WEBSITE ADDRESS:  



CHARITABLE SOLICITATIONS REGISTRATION NUMBER:  





AMOUNT AWARDED:  $

FISCAL YEAR END:  




DATES COVERED BY THIS GRANT:  from 

      to 


BRIEF DESCRIPTION OF REQUEST:
Have there been any changes to your organization’s IRS 501(c)(3) not-for-profit status since you were awarded this grant?  
  If yes, please explain:


Have you applied for a 501(c)(3)?     
     Why or why not?


I hereby certify that the above and attached statements are true and accurate.

Signature, Executive Director

Date
Signature, Board President

Date
Town of Winter Park
GRANT FINAL REPORT
Standard Form 2010
If you received a grant for $5,001 or more, please use this form.  Please reference your written grant when answering these questions.  For example, it may be easier to cut and paste in previously written objectives/goals and other answers from your saved grant document.  Once you have restated those topics you can expand on your results, outcomes and other findings.  Make sure to include the grant report cover sheet with your report.

I.
Narrative (maximum of 4 pages, exclusive of attachments)

A.
Results/Outcomes

1.
Please describe the progress made toward the stated goals and objectives related to this specific grant.  (Please include those stated goals and objectives from your grant application in your response.)
2.
What difference did this grant make in the community and for those affected by the grant?  Please discuss evidence of effect (e.g. numbers served, demographic information, client satisfaction survey results, pre- and post-test results, community indicators outcomes, etc.). Note: If you have evaluation materials that document outcomes and impacts of your work, feel free to attach in lieu of answering this or other questions.

3.
Were there any unanticipated results, either positive or negative, that you have not already described in A2 above?  If yes, please describe the implications.

4.
Describe collaborations, if any, related to the work funded by this grant and how it impacted your efforts.

B.
Lessons Learned

1.
Describe what you learned based on the results/outcomes you reported in Section A above and what, if any, programmatic or organizational changes you will make based on your results/outcomes.

2.
Did external or environmental factors (e.g. a flood, an economic downturn, a partner organization stopped providing services, etc.) affect the achievement of your program or organizational goals or the anticipated timeline? If yes, what did you do to address these issues?

C.
Future Plans

1.
If you will be continuing this program, what are the plans for sustaining or expanding the program, including a future-funding plan? (For a general operating grant, please answer in terms of the organization.)  If discontinuing the program, what factors led to this decision?

2.
What plans do you have to communicate your outcomes and lessons learned with others?

3.
If you have identified areas where increased collaboration between organizations or sectors would lead to increased positive outcomes for your constituents, briefly describe your ideas.

II.
Financials


A.
Please include your organizational budget or program budget for grant (revenue and 
expenses).

1.  Itemize expenditures covered by grant and amount actually spent.



2.  If there were any major variances in the original budget you submitted, please explain.

B.
If you are not a non-profit organization, please include copies of all receipts for expenses.
Town of Winter Park 
GRANT FINAL REPORT
Short Form 2010
If you received a grant for $5,000 or less, please use this form.  Please complete the grant report cover sheet and include a 1-2 page letter outlining your grant accomplishments.  Your letter should incorporate the information below as it pertains to your grant.  Please include any additional attachments that contain valid information regarding your project (pictures, newspaper articles, newsletters, etc).  

I.
Narrative 


A.  Results/Outcomes


B.  Lessons Learned


C.  Future Plans

II.
Financials

A.
Please include your organizational budget or program budget for grant (revenue and expenses).


1.
Itemize expenditures covered by grant and amount actually spent.


2.
If there were any major variances in the original budget you submitted, please 
explain.

B.
If you are not a non-profit organization, please include copies of all receipts for expenses.

























